Committee Member Expectations — Lectures Committee
e Attendance at weekly in-person meetings: Fridays at 1:30 p.m.
¢ Attendance at sub-committee meetings, lecture advisor meetings & others as necessary.
¢ Attendance at lecture committee events.

¢ Assistance at lecture committee events. Responsibilities include: ushering, guest relations, book
signings, collecting and asking questions from the audience.

* Serve as host/coordinator for at least one lecture event per year.

¢ Assist other committee members with their events.

¢ Research potential speakers and present them to the committee.

¢ Write letters of invitation to potential speakers.

¢ Represent the committee by contacting potential financial partners and sponsors.

¢ Gather program proposals via outreach to the university community.

¢ Assist with promoting lecture events via social media, emails and class announcements.

e Other duties as assigned.



